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REOUEST FOR QUOTATION
NP- SMALL VALUE PROCUREMENT

RFQ No. : DSWDT-2025-0474
Date : April 11. 2025

Company Name

Company Address

Contact Person

Contact No.

PhiIGEPS Registration No.:

Sir/Madam:

Please quote your government price/s including delivery charges, VAT or other applicable taxes, and other
incidental expenses for the goods listed in Annex A. Failure to indicate information could be the basis for non-

compliance. Also, kindly furnish us with descriptive brochures, catalogues, literatures and/or samples, if
aoolicable
lf you are the exclusive manufacturer, distributor or agent in the Philippines for the goods listed in Annex A,
please attach in your quotation a duly notarized ce(ification to this effect.

lnterested suppliers are required to submit true copies of their valid Mayor's Permit and Philgeps Registration
Number upon submission of quotation/s. An Omnibus Sworn Statement is required prior to award.

Please accomplish and submit this form together with Annex A and Bank lnformation to the BAC Secretariat,
DSWD Field Office Vll, Cebu City or send it through facsimale numbers (032\ 887 -9720, 232-0261 ,231-2172local
17140 ot 171 10 or e-mail to bac.foT@dswd.gov. ph on or before April 16, 2025 at 5:00 PM.

Very truly you

ENGR. M, EDLES
AOV

Terms and Conditions:
1 . Award shall be made on per:

2. Quotation validity shall be not less than 60 calendar davs.

3. Good/s or Services shall be delivered within the reflected duration of the contract.
4. Place of Delivery: please refer to Annex A

5. Terms of Payment: please refer to Annex A
6. Liquidated Damages/Penalty: One-tenth of one percent for evervdav of delav shall be imposed.
7. ln case of discrepancy between total price per item and unit price for the item as extended or multiplied

by the quantity of that item, the latter shall prevail.

8. Warranty Period, if applicable: Ohvt"N
CHARL ALBERT J. TORREFIEL

Canvasser
I am interested to quote and agree to the terms and conditions.

(Signature over Printed Name of Service
Provider/ Authorized Representative) pade 1 ar 2



Procuremenl Form No 04-A (Annex A) Annex A

RFo No.r DSWDT-2025-0474

Date: April 11, 2025

wD$I,Y[} DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Field Office Vll, Cebu City

OF REFERENCE

Company Namer

Conlact Person

Conlact No

PhiGEPS Reg stratr

. This conlracl shall nol state ar imply any agreement to
place future cantracts ar nake arder/seNice with the

of Repair Services for Airconditioning
Units of Field Office Vll

REPAIR SERVICES including parts/materials
Note: Please indicate the qdljgglll,ly for each
item/service

'1) Chemical c eaning of ndoor and outdoor units

2) Leak testing solder ng reprocess/reflushing, and
freon charg ng

3) Relocation of units includ ng power supp y
p pings, and steel frames (max mum of 10lt copper

4) Rew nding of fan motor and rebearing

5) Replacement of compressor units including

6) Repair/replacement of control swiich and/or

7) Rep acement of running capacrtor

B) Rep acement of fan blade

9) Rep acement of rubber mount ng for fan motor

10) Repair/replacement of rubber ns!lai ons

11) Repair/replacement of damage physica paris
and accessories

12) Repair/replacement of motherboards & other
electronic pads & accessor es

13) Re-bearing of fan motor

14) Replacement of fan capac tor

15) Replacement of compressor harness (3TR to
5TR capacity)

16) Re-bearing of fan motor
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. Upon receipl af lhe Detailed Quotation frcn the seNice
providet for the prcposed Repair SeNices needed, the
Pracuring Entity will evaluate^/alidate the scape af works

and cost. Once the quatation is found lo be in ordeL nost
practical, ecanonical, and advantageous fot the prccuing
enlity, appraval of quatatian willtallow and cammence wot|

. There is no limit on the number af Approved Detailed

Quotation lhat nay be executed ar issued. Pravided,
however, lhat the aggregated amount of all execuled ar
Apprcved Detailed Quatatian shall not exceed lhe
Apprcved Budgel of Contract forthe Repai SeNices

. fot putpase of fnancial evalu alian o{lhis setuice-
average unit cost for the Repat SeNices will be
considered Appraved Budgel lat lhe Contract (ABC) will
be the Contract Casl fat this seNice.

. Withaut prcjudice to the pravisions of applicable laws,

tules, ancl guidelines, the Repair SeNices shall be
automatically terninated when the amount specified fot this
service has been exhausted

OIHER PROYIS/O/VS AND CONDITIONS

. SeNice Pravider must have emplayed al least lwo (2)

skilled air-condition lechnician/s wilh TESDA Refrigeftlion
and Air-con.litioning (RAC) Natianal Certificate (NC) lllha!
will be assiEled far this conlract (Please atlach praof of
e n ployne nt and RA-N C I I ceiificate)

. Has complete and appropiate equipnent, tools and
necessary materials ar substances to undenake the
m a i nt e n a n ce /rc p a i r se Nice s ;

. Must be an authorized installet or seNice center ol any
thrce (3) of the fo awing brand/nake: LG, KOPPEL,
CARRlER, DAIKIN, EYERESI PANASONIC, CONDURA,
SHARP, KOLIN, GENERAL RAYAL, MATRIX (Please
attach ceftilicale as authorized seNice center ar installer):

Responsibilities of the Seruice Prcvide

a. Pravide eslimates of the cost labor, pafts and
matetials/substances for all repair ser'/tces within two (2)

days after lhe check-up/diagnastic ar determination ol

b. Under no cicunstances shallthe SeNice Pravidet
proceed la cammence any repai seruicesl,vorks wilhout an
appraved ot confotmity ol the prcposal/quotatian:

c. Checking and cleaning of the units shall be dane under
the supe.v/sion af the duly designated rcpresentative af the
Procuring Entily. The ACU Ser'/ice Histary ("Annex C")

nust be updaled far every seNice undeftaken,

Page 2 of 4



d. Submit to General SeNices Management Seclion
(GSMS) the duly acconplished ACU Repai ancl

Maintenance Sevice Repai ("Annex D")

e. Pravide all necessary and approptiate equlpnent and
lools such as prcssurized water comptessaL push-cart

scaffolds, safely harness, /adders, and among others

f. Ptovide basic cleaning natetials and chemicals;

g. Ensurc all safety prccautionary measures arc applied for
allthe wo*ers, employees/guests, and praperties to avoid
accidents and/ar damages:

h- Atlend to all cal fot service wilhin 24 hou$ fram receipt

i- Ensure that lhe Preventive l"|ainlenance Pragram is
pe ia rm e d/ca nd u cte d a s sch e d u led

Responsibilities of DSWD (the Procuring Entity):

a- Designale a representalive wha shalloversee alllhe
wotks ta peiormed by the SeNice Pravidet

b. At the oplion af tuocuing Entily, nay request fot lhe
replacefient af designated technician if lhe lormer is not
satisled wlh the perlormance of the latrer:

c- Validate the accuracy at the repoft of conpleled works
submitted by lhe SeNice Prcvider,

d. Account for all waste nateials of all replaced pais by
accomplishing the COA prescribed Repoft of Waste

e- Ensure that lhe SeNice Ptovider adheres to allthe
conditians set lorth in the conttact:

f. Should the Prccuring Entily (PE) linds the sevices to be

ineffective the PE rcseNes the riqht to preleminale lhis
SeNice Canttacl upon issuance of nolice la the SeNice
Provider. ln such case, PE shall not be obligated la pay for
the pafticular seNices rcndered by lhe SeNice Prcvider.

Waftanlies:

Fot the cturction of the contrccl, the Service Prcvidet
wafrants that:

a The technician assigned la perfarm the
maintenancehepair seNices arc all highly-skiled and
possess the qualificalions specjfiecl in para lV 1;

b- In the peiormance of the seNices, extrcodinary
diligence will be exetcised to ensure thal no accidenl
and/or damage ta prcpeiies of PE and anl its
e m ployee s/guesl will take place.
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Qlv. Aniclos / Dascr ptio s
{Slate "Comply"

c The Service Pravidet herby assumes full rcspanslbilities
for any damages lhal may arise on account af ar by reason
of any or all acts, anissian, negligence ot fault of the
Se"Vice Prcvidet and ils agents

TERMS OF PAYMENTS:

The SeNice Pravider shall be paid every aftet
canpletion of seNiceslr'/orks, upon $ubmission of
slatement af account/billing statement with conplete
suppaiing documents

TOTAL:

Approved Budget for the Contract: Php 200,000.00
Notei "Bidder's Specifications" column may be filled up with

supplier's offer (brand, model, origin)or may copy
"Articles/Description" stated if applicable.End User: General Services Management Section

Purpose
Repair Services of Air-conditioning Un ts in the Fie d Office Vll [,4ain Build]ng,ACSWD Building FO-Expanson Bulding, FO

Afnex BuiLding, CiS/SWAD Buiding, Centers & VDRC/Regiona Warehouse

Circulat Na. al 2007Nale: Procurement ptocedure in accoldance

Over Prinled Name

Canvasser
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