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Depanmenl of Social Welfare and Development
[Field Office VHI, Cebu City Tel. # 2330261, 2338785 Fax # 4129908, 2321 192

PURCHASE ORDER
Supplier: PLAZA MA. LUISA SUITES INN PO No.: FO-15-319
Address: E. Bishop Surban.St.. Dumaguete City Date: 08/17/2015
Tel./Fax No. (035) 422-7382 Mode of Procurement:
Contact Person: _[Claire Escala ) Lease of Venue
Gentlemen; Please furnish this office the following articles subject to the terms and conditions contain herein:
Delivery Term:
Place of Delivery: { Dumaguete City upon actual conduct
% -|of scheduied activity
Payment Term:

Date of Delivery:

[within 1 month after
receipt of billing and -
comnplete render of

service
Stock No. Unit Articles / Description. QTY. Unit Cost Amount
Live-in and Live-out package with
function room amenities for two (2) days
1tennzed below:
Availabi.h'ty:
August 20-21, 2015
1)  August 20, 2015: 7 £
Pax. Live-in, full-board and loding 6. 1,100.00/pex |- - 6,600.00
2)  August 21, 2015: ® )
Pax Live-in, full-board and lodging -6 1,100.00/pax | 6,600.00 |
Pax Snactls";n‘&“gﬁ) Mypchiand dnieriandty 69 | 65000/pax 44,850.00
T N Totalbeforetax | - 58,050.00
Location: % 2,591.52
Dumaguete City . 2% 1,036.61
Total dfter tai: 54,421.87

Venue Functionality/Requitements

a.__Conference Room

+ Provision of one’(1) conference-room (8:00]
AM to 8:00 PM) which can accommodate 75-
80 pax with no middle obstructing
post/object

-_Conference type arrangement

* One (1) small table near the pro_[ector for
resoutce person

Registration table with chairs and extral
table for the secretariat with 4 chairs

- Free use of telephone for local calls

-_Available WIFI connection

Free use of 1 LCD projector ‘in good,
'working condition with projector screen

Free use of 1 laptop with operational
programs of MS Word, Excel and PowerPoint

Free electrical charge for the use of own
equipment

Provision of backdrop and welcome|
streamers/lobby posting

Provision of PA system with at least 2
wireless microphones

* Provision of Philippine flag_

-_On-call operator for PA system

*_On-call waiter

b. Guest Rooms
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* Double-sharing with individual bed per|
guest (6 guest only)

- 1 or 2 VIP rooms (single room) for Resource
Persons as the need arises.

Accessible water dispenser with hot and
cold spout with unlimited free mineral water

c.  Light Ventilation and Air-conditioning

* Proper light ventilation and air-conditioning,

d.  Other requirements

Free transportation service for the,
secretariat’ and resource persons from
airport/seaport to venue and vice versa

€. _Catering Services/Meals.

+ For six (6) live-in participants, inclusive of|
breakfast

| Buffet Lunch and Dinzier-

{rice, 3 main courses (choice of fish, beef,
chicken, pork),

soup, fruits, drinks (natural juice such as]
-|buko, pandan)

ca.rhs]

+ AM and PM Snacks with bottled drmks {low| -

Coﬂee, hot chocolate, mineral water for|
" |drinking and candies

f.  Billing

Within five (5) Worlcmg days after the|
activity, the service provider shall submit the
Guest - Folio with the Rooming List and]
Statement of Account as supporting|
documentg for payment.

* Guaranteed number of pax on the, 1** day,
'while actual number of pax on the|
succeeding day/s.

Should the actual number of participants|
exceed the guaranteed number, the excess
shall be charged the. same rate with - the
quoted price per pax:

g - Service Quality is very satisfactory

Purpose: Unified Regional Project Management
Team Meeting on August 20-21, 2015 at
Du te City

(Ref: PR No.: DSWD7-15-412)

Total 54,421.87

In case of failure to make the full delivery with the time specified above, a penalty of
delay shall be imposed.

one tenth (11 0) of one percent for every day of

Comforme:

Very truly yours,
(Signature Over Printed Name) Date MERCEDITA P JABAGAT
Regional Director
For the Regional Director;
Marcial G. Fernandez
ola e /,, % CAQ / IC- ARD for Administration
Funds Available: [T :
LOUFE RAY C. VILLARIN OR NO:: _ -
Regional Accountant Amount





