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Department of Social Welfare and Development
Field Office VII, Cebu City Tel. # 2330261, 2338785 Fax # 4129908, 2321192

PURCHASE ORDER

Supplier: ST. MARK HOTEL PO No.: FO-15271 |
Address: Queen's Road, Redemptorist Plaza, Cebu City Date: 07/27/2015
Tel./Fax No. 316-6553/0917-652-2647 Mode of Procurement:
Contact Person: [Roxan Manigsaca Lease of Venue
Gentlemen: Please furnish this office the following articles subject to the terms and conditions contain herein: j
Delivery Term:
Place of Delivery: |Cebu City upon actual conduct
of scheduled activity
Payment Term:
Date of Delivery: within 1 month upon
i} receipt of final billing
Stock No. Unit Articles / Description QTY. Unit Cost Amount
Board and lodging (full-board) of participants
Wwith function room amenities for three (3)
days.
Title of Activity
“Social Accountability Training Workshop”
Availability:
Pax |July 28-31, 2015 35 | 1:66000/pax| 1., ch6.00
x 3 days N
o 7,781.95
|Location: 2% 3,112.50
Cebu City Totel after tax 163,406.25
Neighborhood Data

a. _ Sanitation and Health Condition

b. _ Police and Fire Stations

¢ Near from commercial establishments
and ATM machines

Venue Functionality/Requirements =

a. Conference Room

Use of one (1) function room (7:00AM-
7:00PM) that can accommodate 35-50 pax]|
with no middle obstructing post/object -and
has enough space for ‘workshop

* Use of one (1) break-up room as the need
arises

Conference type arrangement; 5 pax per
table with flower base

One (1) small table near the projector for
resource person

Registration desk with chairs and
telephone for local calls

- Extra table for the secretariat with four (4)
chairs

Free use of one (1) LCD projector with]
screen in good working condition

Free use of one (1) laptop with basic
programs on MS Word, PP, Excel, media
player and moviemaker

- Free WIFI connection

* Use of whiteboard with markers and eraser
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Backdrop and welcome streamers/lobby]|
posting

PA system with at least two (2) wireless|
microphones

- Philippine flag

*_On-call operator for PA system

* On-call waiter

b. Guest Rooms

+ Double Sharing; separate bed per guest

* Free 2 VIP rooms (single room) for resource
persons

c.  Light Ventilation and Air-conditioning

* Proper light ventilation and air-conditioning

d. Facilities

Continuous water supply and accessible
comfort rooms

Lighting system is compliant with the,
building code standards

-_Accessible fire Escapes

Operational fire-fighting equipment and|
alarm

+ Free electrical charge for the use of own|
equipment

Other requirements

Maintenance and cleanliness

Exhibits professional ambiance

Adequate security service (24/ 7)

On call medical personnel in case of|

emergency
Free use of extension chords
~ Free transportation service for the|

secretariat and resource persons from.-the,
airport to the venue and vice versa

Environmental Scanning in Cebu City]|
and Lapu-Lapu City

e.  Catering Services/Meals (Various dishes|
everyday from lutong bahay or traditional,
American, Chinese, etc.)

- Buffet Breakfast:

- Chef’s discretion with choices of bread,
porridge, salad bar, fresh milk and
oats/cereals, Cebuano’s best local product
such as danggit and chorizo, etc.)

+ Unguided Buffet Lunch & Dinner:

= rice, 3 main courses (choice of fish, beef,
chicken, pork, pasta vegetables)

- appetizer, salad, soup, dessert,

- drinks (natural juices, such as buko,
sago, pandan)

AM and PM Snacks (less carbs snacks
preferably Cebu local products such as puto
and manga, tsokolate, Mandaue bibingka,,
fresh lumpia, buko pie, binignit, empanada,
siakoy, pancit palabok)
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* Flowing coffee, mineral water for drinking,
and candies for every table in the function
room i

Can cater and consider participants with
religious and other preferences (upon advice)

f.  Bill is subject to the guarantee number of]
pax on the 1% day

g Quality of service is very satisfactory

Purpose: Social Accountability Training
Workshop at Cebu City

(Ref: PR No.: DSWD7-15-379)

Nett of tax 163,406.25

In case of failure to make tt
delay shall be imposed.

e full delivery with the time specified above, a penalty of

one tenth (1/10) of one percent for every day of

Comforme:

(Signature Over Printed Name)

Date

Very truly yours,

MERCEDITA P. JABAGAT
Regional Director

W

For the Regional Director:

RNANDEZ

CAQ / OIC- ARD for Administration

Funds Available: X
Loul Y C. VILLARIN 'OR NO.:
Regiopal Accountant Amount
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