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PURCHASE ORDER
Deparlm€nt of Sociel Walfare and Dovelopment

Fa6ld Office Vtt, Cebu Cily

supprcr MANHA I IAN SUITES INN
{ddress South Road, Calindagan, Dumaguete City
lontsclNo. 035-422-8200
lonter Pws Richel A. Gonzalo

PO No. DSWDT-AIUP-2O24-ZO3
Dere: 0410812024
Mode of Procuromonl: Np-Lgaso of Vcnue
flN: 283:q97-761-0000

{i6ntEm6n:

P?eso furnish this Ofics thG fofio{ring anidg! Bubj.ct to thc tcrms .nd condition! contiinod he6rn:
-t&q uu

Delo of Oelivery:
Upon Act€l Oate ct Actrvnv

Pls. soe datai statod bolor Payrn€nt Teml rtlin 30 c.lddrdt3 Jilr FC
,{Frg.

pt ot

Stoct Ne Unrt Ooqiptiq Oumtrty Unii Cort AmMt
Provision of Catering Servtces ana VdueEr the

NEGROS PROVINCIAL OPERATIONS
oFElcE (POO) MEETING

Dates:
pax April19,2024

l"iveout AM srrac*s €s tha ,i/91 EA. wshn and pM snacls as the /asl oror6,on
25 500.00 12,500.00

pax June 21,2024
tiv uJiAv snacks as the frrsll !/rc,vishn and pM snacks as th€ last Dtovisbn

25 500.00 ,l2,500.00

pax September 27,2024
Liveout: AM snacks as lho ,i/,sl proyisr'on and pM snacks as the lasl otovisbn

25 500.00 12,500.00
pax December 10,2024

L,rreq,ut AM saacks es the ,irsl p/oyisron and PM snacks as Ihe /6sl DaovisEn
25 500.00 12,500.00

meeting Venue Rental 4 7,000.00 28,000.00
oetrllr: Lunch ghouE b6 roNed as an assistod buffet while snecks as individual plstes

Renting facility must not offer short-term lodging services (e.g. motels);
must not be situated beside or across gambling establishments or
casinos and others that may touch in cultural sensitivity like mortuaries
or morgues and the like.

Amenitites-=_-
iloqur.arn anEil nct u a ktfi

Use of one (1 ) Function Room "Elena 2" (7AM- 7pM as the maximum)
that can accommodate double the number of pax indicated with no
mlddle/side obstructing posUobject with wide space for workshop
activitres. Venue must have a high ceiling. No changing of assigned
function room during the whole duration of the activity.Availability of
separate comfort rooms for Male & Female within or near the
conference room.

9p199 lequirements:

Classroom Type shape arrangement with a provision of 1 tabl6 for the
registration/working table for secretariat and for the laptop/projector.

Lighting $vstem of Conference Room:
Must have enough white light bulbs and not yelloddim bulbs to ensure
good vision of participants for the entire session.
Audio Visual Requirement:
Use of I LCD prqector in good condition for presentation. Complete
functional Audio Visual (surround sound system) with at least 3
wireless microphones and 2 with wire. There has to be a standby
operator to assist in the AV needs. Audio Visual must bo set up at
least t hour befora the activity. Availability of whiteboard, extension
cords, and Philippine Flag. No eleclrical charge for the use of our own
qgqEnnlt

WlFl Connectiont

Available of strong WlFl connection in the function room for the
downloading, playing of presentation materials and videos required for
the training. (to consult lT Team for the standard) - afleast 20 mbps
tor 50 pax; lnclusion of LAN Connection as back-up for training team.

Page 1 of 2

lrm:



Provision of Backdrop or digital lobby posting. There has to be enough
stand-by waiters to assist the participants. There has to be on-call
medical personnel and available over-the-counter medicines. The hotel
should be able to provide a cerlilicate of Authority to Operato by DOT
safety sealed oertificate (must be attached for TWG) Hotel must be a
smoke-free zone in compliance with RA 9211 with a No Smoking
Poster visible at the lobby or front desk. There should also be a No
Human Trafficking Poster. Hotels must provide SOA and menu on the
last day of the aclivity. Payment is within 30 days after receipt of the

must provide Statement of Account, and Menu on the last
ol the activityr, Payment is within 30 days after submlrsion of

and correct documents from the service provider.

: Rice, Soup, 3 main dishes (vegetable, pork, fish, chicken and

(choice of fresh fruits, fruit salad or pastries like cake) and

Snacke: Variations of pasta, bread, paskies, burgers, pizza,
snacks and natural/local juice (like Lemon grasg, Calamansi,
Watermelon or Cucurnber, etc.)

Unlimited supply of Coffee and Purified/mineral Drinking Water
NO serving of croam dory fish, powder,iuice and soft drinks

Seventy Eight Tho
ln cara ot failurc lo meka the full ddiwry wnhin tho tim 3plcified

ot one p€rcant lor ov€ry &y ot &tay shetl bg impossd

SHALAINE MARIE S. LUCERO, CESO IV
Roionat orcaorg 

l^S(If,alu6 ovr, Pnntgd Nrru o,

Fa No. DSWDT -AMP-2a24 -2q?
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DSryD-GF4lqAl REy 0{) 122 SEP 2023

NOTICE OF AWARD

April8,2A24

RUTH SARAH N. LIii
Authorized Representative
Manhattan Suites lnn
Calindagan, Dumaguete City, Negros Oriental

Dear ils. Lim:

Greetingsl

We are glad to notify you that the Provision of Catering Services and Venue forthe conduct
of Negros Provincial Operations Office (POO) tleetlng under RFQ No. DSWDT-Z0Z${iZTO
is hereby awarded to iianhattan Suites lnn amounting Soventy-Eight Thousand peeoe
(Php 78,000.00).

Please signify your conformity by affixing your signature on the space provided below and
return this Notice of Award to the Procurement Management Section immediately upon
receipt.

Failure to conform to this award shall constitute sufficient ground for cancellation and will be
awarded to the second (2nd) lowest and responsive quotation.

Thank you.

Very truly yours,

SHALAINE IIIARIE S. LUCERO, CESO IV
Regional Director f- il/\

r
,F,^

tt
RUTH SARAH N. LIM
Authorizedl Representative

APR 1 6 Zl,24

PACE t of I

Date:

DSWD Field Oflice VIl, M.J. Cmeco comerGcn. Maxilom Avenue, Brgy. Cancta, Cebu City
Email: foTreldswd.gov.ph Tel.Nos.:(032)412.91)08/ 1032)232.9507 Telcfax: (032)2j1.2172

Wcbsitc: www.fo7.dswd. gov.ph
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NOTICE TO PROCEED

April8,2024

RUTH SARAH N. LITI
Authorized Representative
Manhattan Suites lnn
Calindagan, Dumaguete City, Negros Oriental

Dear Ms. Lim:

Greetings!

Please be informed that you may now proceed as the Service Provider for the contract entiiledProvision of Catering Services and Venue for the conduct of Negrot provincial
Operations Office (POO) f,leeting under PO No. DSWDTdilp-2024-263 amounting to
Seventy'Eight Thousand Pesos (Php 78,000.00), inclusive of all applicable government
taxes.

This Notice binds you to your price proposal, schedule of requirements, technical
specifications, and other tenns and conditions stipulated in the Purchase Order. please note
that complete delivery of goods/services shall be made on April 1g, June 2I, September 21,
and December 10, 2A24.

Kindly affix your signature and the corresponding date in the space provided below:

Very truly yours,

SHALAINE MARIE S. LUCERO, CESO IV
Regional Director L 

f
Conforme

IAH N. LIM
Representative

APR 1 6 7|,74
Date:

Website : www. foT.dswd.gov.ph
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