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PURCHASE ORDER

Ocpa.lmcnt ol Seial WGXara and Oewtopment
FGtd ofrce vil, ceb{J city

f<EYNA'S THE HAVEN AND GARDENS FOOD CATERING SERVICES,suPPmr 
rNc-

{dd@s 0067, Brunador St., Cogon, Tagbilaran City, Bohel
:trt*r No. 422-8168 / 0949475{288 '\.
;*rad P6son Amada C. Omosora \

Po No. DSWD7.AMP.2024-159
oar6i 312G12021
ilode of P@Elmi: NP-LeaBr of V6nc
nN: 408-336-595-000

Gcntlarrenr

llE$_l@fh thB O{ficc lh. Porirlg a,tdGrubjccilothctlmr ard cooditimscofltaoed EqlQ:
4tqpe!!€s Lqllmi lum mtul otr a l*rn

lato of Ds{avEry )13 se dalrs stated belff bymllll*mi Niliin 30 Bla(h 0.,l {b,afd
alro.

sm No Uel 0ssipl$n OtDrlIy ud cd
Provision of Catering Services and Venue for the

BOHOL CLUSTER 2 MEETING

pax April 5,2024
-q!€q{t,4!,, C2ngt_s._8-s_t'!!.-,*l'-(Iptdg90-r/d_Pir!!!6ks-S9 !,le ,rsr opusir
Juno 28,2024
Lircouf Ii, srad(s ds lr?o ,ru p,Dusb, end PM srrrd(s ,s f,3 {rsl rtDvi.airr

113 470.00 53,110.00
pax 113 470.00 53,1 10.00

pax Soptomber 27, 2024
Liveout: All $echs as ,rte ,t6lprousb, ard PM snac*s as ths ,8sl grgvisjo,

113 470.00 53,110.00

par December 12,2024
Lraout AM saoc*s as ,h9 ,t s, provisp/, aad PM sac*s es ,to ,ssl pouisbn

,13 470.00 53,110.00

meeting Venue Rental 4 5,750.00 23,000.00
Mrtb: Lunch shoH bc rycd as an a$ist€d bufot while sn&kg 6 individuat plet6

Neigborhood Data
Renting racility must not offer short{erm lodging s€rvices (e.g. motels);
must not be siluated beside or across gambling eslablishments or casinos
and others that may touch in cultural sensitivity like mo{tuaries or morgues
and the like.

Amenitites
Rquhamq'',lh,ctuslonr
Conterence nooln nequiremom
Use of one (1) Funciion Room "f,sgnolla Pavllllon" (7AM- 7PM as the

10 middlelside obstrucling posuob.iect with wide space Ior workshop
rctivities. Venue musl have a high ceiling. No changing ol assigned
lunclion room during the whole duration of the activity.Avaitabitity of
,eparate comfort rooms for Male & Female within or neal the conference
^oom.

pace RequiremenB:
llassroom Type shape anangement with a provision of 1 table for the
eoistration/workinq table for secretariat and for the laotoo/oroiector.

Lighting System of Conference Room:
\,lust have enough white light bulbs and not yellowldim bulbs lo ensure
rood vision oI oaftcipants for lhe entire session.
{udio Visual Requlrgment:
Jse of 1 LCD proiector in good condilion for presentation. Complele
unctional Audio Visual (sunound sound syslem) lvith al leasl 3 wireless
ticrophon€s and 2 with wire. There has to be I standby operator to assist
n lhe AV needs. Audio Visual must b€ set up at bast t hour before the
rctivity. Availability ot whiteboard, extension cords, and Philippine Flag. No
rlectdcal charge for the use of our own equipment.

,YlFl Conn€ction:
qvailable ol strong WlFl connection in the funclion room lor ihe
lownloading, playing of presentation materials and videos required for lhe
:rainino. (to consufi lT Team for the slandard) - alleast 20 mbps for 50 pax;

ndusion ol LAN Conneclion as back-up for training team.
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lobby posting. There has to be enough
waiters to assist the participants. There has to be on-cau medical

and svailable over-lhe-counter medicines. The hotel should be
to provide a certificste of Authoraty to Operale by OOT safely sealed

(must be attached for TWG) Hotel must be a smoke-free zone in
wilh RA 9211 wlth a No Smoking Poster visiblo at the lobby or

desk. Th€re should also be s No Human Traflicking Posler. Holels
: provide SOA and menu on the last day of lhe aclivity. Payment is

30 days affer receipt of the complete set of supporting documenls.

mu3t proyido ststsmont of Accoun( and tonu ofl the last day
tho activity. Paymont b wlthln 30 day3 rtter submbsion ol

: Rice, Soup, 3 main dishes (vegetable. port, fisn, dricken and bee0
(choice of fresh fruits, truit salad or pastries lite cake) and natural

Snecka: Variations of pasla. bread. pastries, burgers, pizza, nalive
and naturaulocal juice (like Lemon grass, Calamansi, Buko,

Unllmlted 3upply of Cof{ee and Purilied/mineral Drinking Water
Strictly tto serving of cream dory fish, powder iuice and solt drinks

fo( thc partqpants c, th€ said

Two Hundred Thirty Five Thousand Four
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tukb Utol (b&rpM Oed!y uM cost

(Total Amount in
Words)

6ross
Amount 235,440.00
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NOTICE OF AWARD

March26,2024

AUADA C. OIUIOSORA
Authorized Representative
Reyna's the Haven and Gardens Food Catering Services, lnc.

0067, Brunidor St., Cogon, Tagbilaran City, Bohol

Dear ils. Omosora:

Greetingsl

We are gtad to notify you that the Provision of Catering Services and Venue for Bohol
Cluster 2 Meeting under RFQ No. DSWDT-20244269 is hereby awarded to Reyna's the
Haven and Gardens Food Catering Services, Inc. amounting Two Hundred Thirty Five

Thousand Four Hundred Forty Pesos (Php 235,440.00).

Please signify your conformity by afiixing your signature on the space provided below and

return this Notice of Award to the Procurement Management Section immediately upon

receipt.

Failure to conform to this award shall constitute sufficient ground for cancellation and will be

awarded to the second (2nd) lowest and responsive quotation.

Thank you.

s. LUCERO, CESO lV

ir
I

OMOSORA
Representative

alal

)
y'Aa
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NOTICE TO PROCEED

March26,2024

AI'ADA C. Oi'OSORA
Authorized Representative
Reyna's the Haven and Gardens Food Catering Services, lnc.

0067, Brunidor St., Cogon, Tagbilaran City, Bohol

Dear Ms. Omosora:

Greetings!

Please be informed that you may now proceed as the Service Provider for the contract entitled
Provision of Catering Services and Venue for Bohol Gluster 2 Meeting under PO No.

DSWDT-AMP-2024-159 amounting to Two Hundred Thirty-Five Thousand Four Hundred
Forty Pesos (Php 235,440.00), inclusive of all applicable government taxes.

This Notice binds you to your price proposal, schedule of requirements, technical

specifications, and other terms and conditions stipulated in the Purchase Order. Please note

that complete delivery of goods/services shall be made on April 5, June 28, September 27,

and December 12,2024.

Kindly affix your Signature and the corresponding date in the space provided below:

AUAD

s. LUcERo, cEslv

c. oitosoRA
rd Representative

al',1t^4

Website: wlvw.foT.dswd.gov-Ph
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PURCHASE REQUEST
VII

PANTAWID

Itcm Description

of Activity :Bohol Cluster 2 iieeting

:h, AM and PM snacks
snacks as the first provision anO itvt Snacks as last

;h, AM and PM snacks
snacks as the flrst provision and PM Snacks as last

snacks as the first provision and PM Snacks as last

snacks as the first provision and PM Snacks as last

Within Tagbilaran City or Neahy Municipalities

: Rice, Soup, 3 main dishes (vegetable, pork, fish, chicken

(choice of fresh fruits, fruit salad or pastries like cake)

AM/PM Snacks:
Variation of pasta, bread, pastries, burgers, pizza, native snacks

natural/local juice (like Lemon grass, Calamansi, Buko,

supply of Coffee and Purified/mineral Drinking Water
NO serving of cream dory fish, powder juice and soft

Others:
Service Provider shall attach menu for the inclusive dates upon

of Serving Food: Lunch should be served as assisted

Room Requirement Use of one (1) Function Room
'AM- 7 PM as the maximum) that can accommodate,

of pax indicated with no middle/side obstructing
with wide space for workshop activities. Venue must

a high ceiling. No changing of assigned function room
the whole duration of the activity.

of separate comfort rooms for Male & Female within

Fund Cluster:



Space Requirement: World Caf6 arrangement. Provision of 1

for the registrationArvorking table for secretariat and for the
. With ample space for workshops or activities

group role playing and other structured leaming activities.
elevated platform and lectern.

Lighting system of Conference room: Must have enough white
light bulbs and not yellow/dim bulbs to ensure good vision of
participants for the entire session.

Audio Visual Requirement Use of ZICO prqector in good
condition for presentation. Complete functional Audio Visual
(sunound sound system) with at least 3 jvreless microphones
and 2 with wi.e. There has to be a standby operator to assist in
the AV needs. Audio Visual must be set up at least t hour before
the activity. Availability of whiteboard, extension cords, and
Philippine Flag. No electrical charge for the use of own
equipment.

WlFl Connection: Avallable of strong WlFl connection in the
function room for tte downloading, playing of prcsentation
materials and videos required for the training. (to consuft lT
Team for the sbnclarcl) - atleast m mbps for 50 pax;
lncluslon of LAN Connection as back-up lor trainlng tes,m.

Other Requirements: Provision of Backdrop or digital lobby
posting. Transportation for the secretariat from DSWD Field
offtce to the venue in bringing supplies and equipment's on the
1st day and last day of the activity. There has to be enough
number of stand-by waiters to assist the participants. There has
to be on call medical personnel and available over-the-counter
medicines.

The hotel should be able to provide a certificate of Authority to
Operate by DOT safety sealed ceftificate (must be attached for
TWG)

Hotel must be a smoke-free zone in compliance with RA 9211
with a No Smoking Poster visible at the lobby or front desk.
There should also be a No Human Trafficking Poster.

must provide SOA and menu on the last day of the activity.
is within 30 days after receipt of complete set of
documents. (

The renting facility must not offer short-term lodging
ices (e.9. Motels); must not be situated within,beside or

gambling establishments or casinos and others that may
touch on cultural sensitivity like mortuaries or morgues and the

Provision offood and venue for the/

BAC SECRETARIIJ


