
Appendix 52

PURCHASE ORDER
Department of Social Welfare and Development

Fietd Office Vil
cor. MJ Cuenco Ave. & Gen. Maxilom Ave. ,cebu city Tel. # 2330261,233g7g5 Fax # 412gg0 g, 2321192

Supplier:

Address:

Contact No.:

Contact Person

MANHATTAN SUITES INN PO No. DSWDT-2019-AMP-073

Date: 0412912019

Mode of Procurement: Lease of Venue

TIN: 283-587-761-000

422-8200

Perl Cervantes

Gentlemen:
Please furnish this Office the following articles subject to the terms and conditions contained herein:

Place of Delivery: Dumaguete City Delivery Term: UPon aclual date of
activity

Date of Delivery: )ls. see dates stated below
within 30 calendar

Payment Term: days after th€ activity
& receipt of billing.

Stock No. Unit

pax

I Oesciption
I

lProvtston of board and lodging, c&terlng end venue for the
lbelow mentioned actlvitv
I

lTitle of activity :

I

lRisk 
Manaeement Training cum Stress Management

lAvailability:

l. May 29-31, 2019 (3 days Live in Fullboard wirh Breakfast as

lfrst 
provision and dinner as last provision)

JBreakfast, Lunclq Dimor. AM and PM Snacks

I

lLocation:

lo Dumaguete City

lN"ghbo"hood Dotu
I

l. The venue must not o{fer short-term lodging services and

ladjacent to casinos, night clubs, bar shows and funeral facilities.

I

lamentttes

la. 
Conlerence Roont

l. Use of (l) Funcfion room flr&t can accommodale the indicated

lnumner of pax rviflr no middle obstructing post/object with wide
I space for workshop and indoor activitiest1
io (Pls. specify nattte olfunaion or funaion number inthel
:r"$aleneat of contplimtce" cobrut)- ELENA, 

I. No changing ofassigned tiurction room during the duration. 
Io Availability of WIFI corurection in the function .oon fo, flr.l

downloading. playing ofpresentation materials and videos requiredl
for the orientatiou seminar. I

b. Space Requbmwts:
o Registation/working table for secretariat,
projectori laptop

o World cafe anangernent

table for the

c. Ltght, Vedildion and Air-conditbniag 
Io Proper lightveirtilation and air-conditioning 
Io Must havo white bulbs and not yellowidim to elsure good visuall

ofparticipants for tre entire session 
I

d Audia l4sualRequbemenls: 
Ir Use ofone LCD projector for presentation with screen and ll

raptop. tof2 
Io Cornplete audio-visual witr at least 3 microphones (wift workingl

batterios for wireless miuophone) I

Quantity Unit Cost Amount

45 1,5oo.00

5o/o

2o/o

total after tax

202,5OO.OO

9,O4O.19
3,6L6.O7

189,843.75



Desciption

There has 1o be on-call operator to assist in the i\V needs.

r Use ofwhiteboard, extension cords arld philippirre flag

Audio-visual must be set up at least I hour before the activitv.

o No elecbical charge for *re use of own equipmurt or charging
laptops.

Ro o nt A n o ng enunt/ R e q u ireme nts :

Triple accommodation for pax. There has to be enough space
within the room. With complilnentary basic toiletries such as

soap and shampoo. Wiflr free driuking water per roquest inside
room or with water refill station accessible fur the noarby rooms.
Preferably oquipped wiflt functional television and refrigorator.
Room for the secrotariat and resource persons must be widr WIFI

o Provision of Backdrop and Welcome StreamerVlobby posting.

There has to be errough nurnber of standby wailers to assist the
pants. There has to be on call rnedical personnel. Safe and

>ssible parking space available within the vicinity ofthe buildi
is available to ttre DSWD vehicle and that of he participants.

r At least have available over dre counter medicines as the need

r Transport*tion for the secretariat iiom port to vonue irr bringing
supplies and equipment.

Services: br.eakfast, lunch, dinner and 2 snacks (AM

Breakfast/Lunch/Dimrer: Rice. appetizer Soup widr
blelnoodle, 3 main dishes (fish, chickon and porkibeef,

(preferably liuits) and natural juices.

o AM/PN{ Snacks: Preferably sandwich or pasta, and
juice as calamansi. pandan, lemon grass, buko etc.

Flowing coffee/choco and purified drinking water
Slrictly no softdrinks

(Ref: PR IIo.: DSTIDT-19-O24Ll

flotal Net Amount in Words)
One tr undreiiGig nty n iiEf

ln case of failure to make the full delivery
of one percent for every day of delay shall

time specified above, a penalty of one-tenth (1 /1 0)

ARIE S. LUCERO
Director ll 7 ARD for Operationy

19-AMP^O73

2of 2

Very truly yours,


