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Desciption

o Clonlbrence 'l'1'pe Arrangemenl. Provision of 1 table lbr
registration table fbr secretariat and for laptoplprojector.

Lighl, l'entikttiott tottl.Air-cotrdilionittg

Proper light ven:ilatior and air-oonditionirrg

rI Artdio lisaal A'equirenwnts:

o f]se of one LOD projectors for presentatiolt with sorcous

room and I laptop

Cornplete and well-rnaintained audio-visual wilh at leasl

microphones and I rvired rnic.

There has to be on-call operator to assist irt the AV needs.

No oleotrical oharge for the use ofown equipntertt or cltarging

Ro om A r ra n g e trrc nt/Re q u iren rcnts :

Sirrgle Accornodatiur lbr Resource Persons and Tri
rodaticln tbr pax wilh separatc beds Ibr each pax. Additiona

has lo be in l.:vel r.l'ilh others attd should nol be a uralfess

tloor. There has to be enough space to move rvithin the room

idr complirnenlary lrasic toilelries suoh as soap and shampoo. With
Olher Reqnirenunts:

Provision of backdrop and rvelcone slreamers/lobby posling.

r 'liansportation lbr the sooretariat liom Fiold Offrce to the venuo

in briuging supplier; and equipment in lhe l*'ancl last day. There

to be enough number ofstandtry rvaiters to assist the participants. At
leasf have available over flte counter uretliciue as need arises.

e Staternent of Account nilst be released on the last day of activitv

Cuaranteed number of pax.

Clterinpl Senices: bulTct brertlilitst, lunch, dinncr antl 2

(AM & PM)

o Breakfast: Rice, 3 main dishes (ohoioe of fish, chicken

pork/beeQ, dessert preferably fruits and coflbe,trot chocolate.

r Lunch/Dinner: Rice, soup, 3 main dishes (vegetable, fisl1

chickoq pork/beef, dessert pretbrably fruits and netur&l juices

r AIWPM Snacks: variation of pasta, pastries, bread, native

and natural iuices.
o No softdrinks, no crean dory
. Olhels: F'krrvinll cofl'ee. purified tlrirrkiug n'ater

o No servirrg ol' pork tbr the u'hole duralion of activill'
particip,rnts rvith special dielary needs.

Purpose:

. Caparbility Building for LSWDO Functionalit5r

unit cost

(Total Amount in Words) Three hundred fifty four thousand three hundred

ln case of failure to make the full delivery within the time specified above, a penalty of
of one percent for every dav of delay s;hall be inrposed.

Very truly yours,

MA. EVELYN B. MACAPOBRE

hql ts)
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