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REQUEST FOR QUOTATION                   

	Date Published: November 25, 2015
	
	
RFQ No.:  DSWD7-15-847


Bidder/Company
: ____________________________________________________________________

Address


: _________________________________________________TIN________________
Contact Person

: ______________________________ Contact Nos.___________________________
The Department of Social Welfare and Development-Field Office VII (DSWD-FO VII), through its Bids and Awards Committee (BAC), will undertake a Negotiated Procurement (Small Value Procurement) for the procurement of Monthly Rental of Two (2) Units Photocopying Machine in accordance with Section 53.9 of the Revised Implementing Rules and Regulations of Republic Act No. 9184.
	Approved Budget for the Contract (ABC)
	Three Hundred Thousand Pesos (P300,000.00)

	Delivery  Period/Services
	January 2016 to December 2016

	Term of Payment
	Within 30 calendar days from delivery and acceptance

	Purpose
	Photocopying device of FO for CY 2016


Interested bidders shall accomplish properly the Technical Specifications and the Price Quotation Sheet (Marked as Annexes A & B, respectively) attached. Bidders are also required to submit true copies of valid Mayor’s Permit and PhilGEPS Registration Certificate. Deadline of submission of quotation and eligibility documents is on or before December 2, 2015, 5:00 PM.

Price quotation/s must be valid for a period of 120 calendar days from the date of submission. Award of contract shall be made to the lowest total quoted price which complies with the minimum technical specifications and other terms and conditions stated herein. 
Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her duly authorized representative/s. 
Liquidated damages equivalent to one tenth of one percent (0.001%) of the value of the goods not delivered within the prescribed delivery period shall be imposed per day of delay. The DSWD-FO VII shall revoke the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to other courses of action and remedies open to it.

The DSWD-FO VII reserves the right to accept or reject any or all quotations and to impose additional terms and conditions as it may deem proper. 
For inquiries, you may contact Ms. Justine Sanico or Mr. Rhodel Rodriguez, our designated canvassers, at telephone No. (032) 233-8785 local 127 or through e-mail address, bacsec.fo7@gmail.com.
Very truly yours
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APPENDIX A

RFQ No.:  DSWD7-15-847
Technical Specifications
	Item No.
	Specifications
	Statement of Compliance

	1
	Monthly Rental of Two (2) Units Photocopying Machines from January 2016-December 2016
	

	
	Minimum copies/month:
	75,000 copies (excess copies shall be charge per copy cost)
	

	
	Model: 
	Touch screen LCD, user friendly w/ clear and high quality copies
	

	
	Type:
	Digital black and white
	

	
	Engine/Copy Speed:
	Minimum of 30 pages per minute
	

	
	Standard Memory:
	32 MB
	

	
	Resolution:
	600 x 600 dpi
	

	
	Paper Size:
	A3 (11” x 17”) to A5 (5 ½” x 8 ½”)
	

	
	Paper Capacity:
	Two 500 sheets cassette paper tray and one 100 sheets bypass tray
	

	
	Maximum Original Size:
	A3
	

	
	Copy System:
	Laser
	

	
	Warm up Time:
	1 Minute (maximum)
	

	
	Density Control:
	Automatic and manual
	

	
	Terms and Conditions:
	

	
	· Inclusive of parts and consumables, except paper and electricity
	

	
	· 2% spoilage/test shall be deducted
	

	
	· Waive deposit/advance payment
	

	
	· Free delivery and on-site installation
	

	
	· Provision of at least one (1) technician to repair the machines on an on-call basis
	

	
	· Free training for the end-user/photocopying operational use of the machines
	

	
	· Billing period is every first week of the succeeding month
	


Note: Bidders must state either “Comply” or “Not Comply” or any equivalent term in the column “Statement of Compliance” against each of the individual parameters of each “Specification”.

I hereby commit to comply with all the above requirements.

____________________________________
Name of Company/Bidder

_______________________________

Bidder’s Signature over Printed Name

Date: ___________
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APPENDIX B
RFQ No.:  DSWD7-15-847
Price Quotation Sheet
Date: ______________________

The Bids and Awards Committee
DSWD-Field Office VII

M.J. Cuenco Ave., Cebu City

Sir/Madam:

After having carefully read and accepted the terms and conditions in your Bidding Documents, hereunder is our bid, viz:
	No.
	Item/Specifications
	Qty.
	Unit of Issue
	Unit Price
	Total Price

	1.
	Monthly Rental of  Photocopying Machines from January 2016-December 2016
(Technical Specifications are stated on Annex A)
	2
	Units
	
	


TOTAL BID PRICE (In Figures)......................................................     P _______________

(Amount in Words)

___________________________________________________________________________

Note: The above quoted price is VAT Inclusive and includes all aspects stated in the Technical Specifications marked as Annex A.

Very truly yours,

_____________________________________

             Name of Company / Bidder

_____________________________________

Name/Signature of Authorized Representative

Note: 

The bidding document is consist of three (3) pages including this page and shall form part of PO/contract/agreement.
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